Faculty of Education Faculty Event Support Fund
Purpose
The Faculty Event Support Fund provides financial support of up to $1,000 per event to assist with the planning and delivery of half-day and full-day events that promote collaboration and engagement with external partners.
Eligible events should support meaningful interactions with community organizations, industry, healthcare organizations, government agencies, non-profit organizations, Indigenous communities, professional associations, or other strategic partners.
Priority will be given to events that demonstrate clear potential to:
· Establish or strengthen research partnerships;
· Facilitate knowledge exchange and collaboration;
· Involve or benefit students;
· Advance community engagement; 
· Support the Faculty's strategic priorities in research, education, and service; and
· Have the potential to lead to an external funding application (i.e. SSHRC Partnership Development Grant)
Amount
The maximum amount is $1000 per event.
Eligibility
· [bookmark: _Hlk190805989]Applicants must be full-time faculty members in the Faculty of Education holding a research-eligible appointment.
· Faculty members who are retired, part-time, or seconded to the Faculty are not eligible to apply.
· The applicant may hold only one Faculty Event Support Fund award per fiscal year.
· If the PI no longer holds an eligible appointment at the University during the fiscal year, the funding arrangement will be terminated, and any recoverable funds must be returned to the Faculty.
· The proposed event must involve one or more external partners, such as community organizations, industry, healthcare organizations, government agencies, Indigenous communities, non-profit organizations, professional associations, or other strategic partners.
· The event must take place within the same fiscal year as the application (April 1–March 31).
· Applicants who have previously received a Faculty Event Support Fund must have:
· completed the funded event; and
· submitted the required Final Report
· Applicants who have previously received a Faculty Event Support Fund are expected to demonstrate progression toward external funding by submitting at least one external funding application before reapplying. The external application need not be successful to meet this requirement. 
Submissions
[bookmark: _Hlk190806051]The competition deadline is November 15.
If the deadline falls on a weekend or statutory holiday, submissions will be accepted on the next business day.

Budget Justification
[bookmark: _Hlk190806172]An adequate budget justification is required. Travel requests must comply with Western policies and regulations and will cover only travel, subsistence, and accommodation costs.
Please provide detailed explanations and/or quotations of costs, including transportation, accommodation, meals, and membership or registration fees, as attachments. 
Original receipts will be required when processing travel claims.
[bookmark: _Hlk190806188]Air and train fare & car rental 
Applicants are expected to use the most economical means of transportation and to take advantage of seat sales and travel discounts whenever possible. 
Mileage
Mileage costs must be calculated using established Western rates. 
Meals and Accommodation
Under "meals and accommodation" in the budget, applicants should provide their best estimate of the cost of their subsistence for the travel period. Requests must be well-justified and include detailed information regarding the destination and length of stay. Please refer to Western’s Meal and Accommodation Guidelines for information on specific meal allowances, per diem, and accommodation rates.  
NOTE: The cost of alcoholic beverages cannot be reimbursed from the grant funds.

Adjudication
Applications will be reviewed by the Faculty of Education Research Committee. Where a conflict of interest exists, applications will be adjudicated by an ad hoc committee of full-time faculty members.
In making funding decisions, the committee will consider the overall quality and potential impact of the proposed event. Preference may be given to applicants who:
· Are new tenure-track or tenured faculty members within the first three years of their academic appointment.
· Hold, or are actively applying for, Tri-Agency (Tri-Council) research funding.
· Demonstrate meaningful engagement within their scholarly or professional communities (e.g., serving as a discussant, program chair, executive member of a learned society, or making a significant contribution to scholarly initiatives).
· Propose events that demonstrate:
· clear benefits for community and external partners;
· strong potential to build sustainable partnerships or future collaborations;
· a well-developed and feasible event plan;
· an appropriate and reasonable budget; and
· meaningful and measurable outcomes.
· Have not received a Faculty Event Support Fund award in recent funding competitions.
Funding decisions will also take into account the number of eligible applications received and the funds available in the competition.
Project Period
Funding will be available until the end of the RISF fiscal year (all transactions must be processed by March 31). 
Use of Funds
Funds may only be used for the event described in the application. 
The use of funds awarded to a faculty member for travel is governed by Western University's travel policy (Travel and Expenses Reimbursement Policies and Travel and Expenses Reimbursement). Applicants are personally responsible for any over-expenditure.
[bookmark: _Hlk175569657]Questions
All questions should be directed to the Research Officer, Faculty of Education (edu-researchoffice@uwo.ca).

Part 1: Applicant Information
	Applicant Name(s):
	

	Email:
	

	Rank:            ☐Full Professor          ☐ Associate Professor           ☐Assistant Professor           Other:

	Status:               ☐ Tenured               ☐Tenure-track                     ☐retired                                ☐other

	Early Career Researcher:                                  ☐Yes                         ☐No

	ORCID ID
	



Part 2: Event Information
	Event’s Name:
	

	Date of Event:
	

	Type of Event:
	                               ☐Half-Day                                          ☐Full-Day

	Event Location:
	

	Expected Number of Participants:
	

	Primary goal(s) of the event
	 ☐ Community engagement
 ☐ Partnership development
 ☐ Knowledge mobilization
 ☐ Professional education
 ☐ Research collaboration
 ☐ Other:

	Have you received the Faculty Event Support Fund?                                                 ☐Yes                       ☐No

	If yes, when was it?

	Do you currently hold external research grants or funding?                                      ☐Yes                       ☐No

	If so, are they related to this application?                                                                     ☐Yes                       ☐No

	If yes, please provide the funding agency, competition year, award title (if applicable), and amount awarded.




Part 3: Event Description
Please write a 1-page maximum addressing: 
Provide a concise description of the proposed event, addressing the following:
· The purpose and objectives of the event.
· How the event supports research, knowledge mobilization, or community engagement.
· The expected outcomes and impact.
· The intended audience and any external partners involved.
	































Part 5: Budget and Justification
Attach a complete budget justification that includes the source of information (screenshots of airfares, links to hotel rates, etc.) and explains the fiscal responsibility behind the choices made. Remember to check the conference website for special rates and offers, including meals included with registration, free airport shuttles, and more.
Current Mileage and Meal Reimbursement Rate
Other Travel Rates/Info: Preparing to Travel
	Expense Category
	Description
	Amount

	Transportation 

	
	

	Accommodation 

	
	

	Meals 

	
	

	Membership/Registration 

	
	

	Other Expenses (Please Specify)
	
	

	GRAND TOTAL
	
	



	[bookmark: _Hlk190806908]
Do you have other sources of funding that you could use for this conference?
	☐Yes
	☐No

	If yes, how much?
	
	
	


Part 6: Signature
	
Signature of Applicant:
	

	
Date: 
	



[bookmark: _Hlk190806957]Part 7: Supporting Documents
Please attach the following supporting documents at the end of this application and submit them as one combined file:
1. Budget Justification Supporting Documents


Submit
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